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WELCOME TO DEAN PARK PRIMARY SCHOOL NURSERY 

 
Welcome to Early Education and Childcare at Dean Park Primary School.  We are very lucky 
to be able to offer early years education in our nursery classes which are housed in our 
annexe building.   
 
Our Aims 
 
We aim to be a central hub in Balerno for young children and their families.   
 
We aim to incorporate and develop early years services and facilities in the centre to 
support young children and their families in Balerno.   
 
We aim to work closely with our partners in health and social care, local playgroups and 
nurseries to make sure children and families are able to access all the services available in 
the area to suit individual needs. 
 
We aim to make Dean Park Primary School Nursery a long-term community service and an 
asset to village life. 
 
We aim to involve you in the life of our nursery and school. 
 
 
Mrs Rehana Shanks 
Headteacher 
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ENROLMENT INFORMATION 

This handbook is designed for parents and carers.  We have aimed to answer the questions 
we are asked most frequently to help you make the right decisions for your child. 
 
Nursery Classes 
At Dean Park we offer four classes; two morning classes and two afternoon classes.  We 
currently cater for 60 children in the morning session and 60 children in the afternoon 
session.   
 
Nursery Operating Hours 
There are two nursery sessions Monday to Friday. 
Morning 8.30am - 11:40am 
Afternoon 12:20pm - 3:30pm 
 
Eligibility 
Children are entitled to a free, part-time place in a nursery, usually in the term after their 
third birthday.  The table below shows the dates relevant to the Academic Session. 
 

Session 2018-2019 Child’s Eligibility 

Date of birth falls between: Free P/T Nursery Place 
1 March 2015 – 31 August 2015 August 2018 (Term 1 Autumn) 
1 September 2015 – 31 December 2015 January 2019 (Term 2 Spring) 
1 January 2016– 28 February 2016 April 2019 (Term 3 Summer) 

 
 
Applying for a nursery place 
Please contact our Nursery Administrator, Mrs Amy Buchanan for a nursery application 
form or download an application from the Edinburgh Council website. 
 
http://www.edinburgh.gov.uk/info/20071/nurseries_and_childcare 
 
Mrs Buchanan can be contacted through the main school office: 
 
Dean Park Primary School 
31 Marchbank Gardens 
Balerno 
EH14 7ET 
 
Tel. (0131) 449 4529 
 
 
 

http://www.edinburgh.gov.uk/info/20071/nurseries_and_childcare
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SCHOOL TERM DATES 2018/19 

 
Dates for holidays are inclusive.  For example, the October break is from 15 to 22 October 
so pupils return on the 23rd. 
 
 
Autumn Term starts 

• Wednesday 15 August 2018 
 
Mid-term holiday 

• Monday 17 September 2018 
 

October Break - Monday 15 to Monday 22 October 2018 

 
Autumn Term ends  

• Friday 21 December 2018 
 

Christmas holidays - Monday 24 December 2018 to Tuesday 8 January 2019 

 
Spring Term starts 

• Wednesday 9 January 2019 
 

February Break - Monday 11 to Friday 15 February 2019 

 
Spring Term ends  

• Friday 5 April 2019 
 

Easter holidays - Monday 8 to Monday 22 April 2019 

 
 
Summer Term starts 

• Tuesday 23 April 2019 
 
Mid-term holidays 

• Monday 6 May 2019, May Day 

• Tuesday 7 May 2019, staff only in-service day 

• Monday 20 May 2019, Victoria Day 
 
Summer Term ends  

• Friday 28 June 2019 
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MEMBERS OF STAFF 

 
Rehana Shanks – Head Teacher  
Rehana started teaching in 1997 after completing her first degree at Glasgow University 
and her PGCE(P) at the University of Paisley.  She started teaching in Ayrshire before 
moving to Edinburgh in 1999 working in the city centre as a class teacher. In 2002 Rehana 
was seconded to Quality Services as Science Support officer, during this time she started 
working on research projects and writing for Local and National Curriculum developments. 
In 2004 Rehana took up post as Depute Headteacher at Dean Park Primary School.  During 
this time, she completed her Masters in Educational Leadership and Management with the 
Open University. 
 
Matt Grieve (MA Hons, PGCE: Primary), Masters in Education, Froebel in Childhood 
Practice – Nursery Teacher 
Matt studied History at Dundee University before training to be a primary school teacher.  
He has taught at Dean Park Primary since 2006 in all stages of the school.  Since working at 
Dean Park, Matt has completed a Masters in Education and Froebel in Childhood Practice 
at the University of Edinburgh. 
 
Kate Gibb - Early Years Officer 
Kate is a qualified Early Years Practitioner and has worked in private nurseries and 
playgroups.  Kate joined Dean Park initially as a PSA before becoming part of the nursery 
team.  This year she was promoted to Early Years Officer. 
 
Caroline Milne – Early Years Practitioner  
Caroline is a qualified Early Years Practitioner and her first job was being a nanny working 
with two young children.   Caroline got her first job in education at Gracemount Nursery.  
She worked there for eight years and then moved to Sighthill, taking part in the early years 
intervention programme in primary one for a further eight years.   
 
Maureen Lynn - Early Years Practitioner 
Maureen qualified from Clydebank Technical College.  She worked in The Royal Hospital for 
Sick Children in Yorkhill for four and a half years then worked in Whitecrook Nursery School 
for seven years.  Maureen then worked in a children and family centre for four years 
before coming to work at Dean Park Nursery. 
 
Carol Jones - Early Years Practitioner 
Carol is a qualified Early Years Practitioner.  Carol started working at Dean Park nursery in 
August 2000.  She has been part of the Balerno community most of her life.  Carol 
completed PEEP training in 2011.   
 
Mairead Telford - Early Years Practitioner  
Mairead is qualified as an Early Years Practitioner with a BA in Early Childhood Care and 
Education.  After spending some time working in nurseries in Dublin she then moved to 
Scotland.  Mairead spent ten years working at Jigsaw Nursery before joining our team.  
Mairead job shares with Kate Gibb. 
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Amy Buchanan – Administrator 
Amy joined us from Balerno High School as the Nursery Administrator in 2015. Amy deals 
with all nursery data on the school system, waiting lists, new pupils, keeping records up to 
date and correspondence. 
 
Derick Robb – Facilities Manager  
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DROPPING OFF AND COLLECTING CHILDREN 

 
In the morning session, there are two drop-off times (8:30am or 9:00am).  Please adhere 
to these times as it is disruptive to the session if a member of staff is on the door for an 
extended period. 
 
Nursery children should always be brought and collected by a responsible adult.  Please let 
us know if someone other than those named on the enrolment form will be collecting your 
child. 
 
In the morning session, children should line up (if arriving at 8:30) and parents should wait 
until their child is safely in the building.  In the afternoon session, children should be 
brought into the classroom by their parent/carer, where they will self-register to 
encourage independence and name recognition. 
 
The start and end of each session can be very busy and crowded.  Please make sure you 
always close the nursery doors behind you and that no other child goes out with you that 
you are not responsible for.  If the nursery door is closed, please press the buzzer. 
 
Key worker groups begin promptly at the start of the day therefore we would ask you to 
please adhere to the nursery drop off times.  Children being dropped off late can disrupt 
important group activities as an adult has to open the door.  Similarly, staff meetings take 
place on a daily basis at the end of each nursery session therefore, we would appreciate 
your cooperation in collecting your child on time.   
 
If you are collecting a child from Compass Playgroup after nursery pick-up, we ask you to 
please use the designated entrances. 
 
Car Parking 
Please do not use the car park during nursery hours for the safety of the children.   
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COMMUNICATION AND PARENTPAY 

 
ParentMail 
Dean Park Primary operates a ParentMail system and you can sign up via the school 
website: https://deanparkschool.org.uk/communication.  Select the correct year group for 
your child to ensure you receive relevant emails.  Please contact the main school office if 
you are not receiving mail or you are having issues setting this up.    We also have a parent 
noticeboard at the nursery entrance where information will be posted.   
 
School and Nursery Website  
We have a nursery website that is a sister site of the main school website.  Here you can 
access news, photos, info, etc.  We aim to update this on a regular basis.  You can visit our 
website at: https://deanparkschool.org.uk/nursery/ 
 
ParentPay 
We can no longer accept cash payments for snack, trips, parties, etc.  You must now sign up 
to ParentPay using the following link: https://deanparkschool.org.uk/parentpay/ 
 
Snack 
We offer a healthy snack each day and would greatly appreciate a donation of £2 per week 
to meet the cost.  This can be paid weekly, termly or annually.  Snack money should be paid 
online using the unique code you will be given from the school office.  To use this service, 
you must sign up here: https://deanparkschool.org.uk/parentpay/ 
 
 
 

CLOTHING 
 
Please label all clothing and shoes clearly with your child’s name.  Your child should be 
dressed comfortably in clothes that are easy to manage as we try to encourage 
independence where possible.  Practical play clothes are ideal, and a warm jacket is 
advisable for outdoor play.  We request that each child has a change of shoes for indoor 
and outdoor play and where possible, children bring a pair of wellies at all times of the year 
for outdoor play and woodland walks.  We have a small supply of wellies in the nursery and 
you can also get a pair from the School Thrift Shop.   
 
Each child is assigned a coat peg and bag for use while they are at nursery.  The bag can be 
used to store a change of clothes/shoes.  Spare clothes are available in the nursery in the 
case of the occasional mishap; however, it is preferable if the child has their own change of 
clothes with them. 
 

https://deanparkschool.org.uk/communication
https://deanparkschool.org.uk/nursery/
https://deanparkschool.org.uk/parentpay/
https://deanparkschool.org.uk/parentpay/
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GETTING IT RIGHT FOR EVERY CHILD (GIRFEC) 

 
In order to help us get to know your child, we ask you to complete an All about Me booklet 
with them before staring nursery.  This booklet will form the basis of your child’s personal 
learning plan (PLP) which will record their progress throughout their time at nursery.  We 
encourage the children to take ownership of their folders and parents to contribute by 
commenting on observations and sharing with us what your child is learning at home 
 
The folder includes a variety of information: 

• Information from home 

• Achievements 

• Drawings 

• Photographs 

• Comments from staff 

• Comments and contributions from home 

• Reports 

• Next steps identified with children, parents and staff 

• Children’s unique learning targets for each term. 
 
Key Worker Groups 
When your child begins nursery, they will be allocated to a member of staff who will be 
their key worker for the time they are with us.  They will join a group of around ten 
children.  This small group setting allows the children and staff to get to know each other 
better.  Group activities include such things as story time, circle time, numeracy activities 
and teeth time. 
 
Star of the day 
Every child in the nursery will have the opportunity to be ‘Star of the day’.  Your child will 
have an allocated a day when they can bring in a special belonging for show and tell.  If 
they have special news or a hobby/interest that they would like to share with the class, 
please detail on the ‘Star of the day’ form provided at the start of the term.  Please bring 
this form in to the nursery on your child’s special day.  Your child’s special date will be on 
the ‘Star of the day’ timetable, which can be found on the parent notice board.  Please take 
note of this date at the start of the term to ensure your child does not miss out on their 
special day.  We will try to remind all parents about their child’s ‘star of the day’ nearer the 
time.   
 
Achievements outside nursery 
When your child achieves something outside of nursery we encourage you to share this 
with us through our Celebrating Success Board in the corridor.  Just fill out a slip and hand 
it to a member of staff.  We will show the class and then display it on the board in the 
corridor.  The record will then be place into your child’s Personal Learning Plan (PLP).  This 
can be done at any point in the year and is not compulsory. 
 
This year, we are linking Celebrating Success with the eight wellbeing indicators.  These 
indicators represent the basic requirements for all children and young people to grow and 
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develop and reach their full potential: Safe, Healthy, Achieving, Nurtured, Active, 
Responsible, Respected and Included.  For more information visit: 
www.gov.scot/Topics/People/Young-People/gettingitright/wellbeing 
 
 

HEALTH INFORMATION 
 
Allergies/Medical Conditions 
Please inform the nursery immediately if your child has an allergy/food 
intolerance/medical condition.  We can administer certain medicines at nursery, but only if 
we have written instructions and you have completed and signed the required forms. 
Please talk to a member of staff who can give you further details. 
  
Illness 
It is nursery policy to encourage and promote good health and hygiene for all the children 
in our care. This includes monitoring the children for signs and symptoms of communicable 
diseases such as chickenpox, diarrhoea, etc. 
 
If your child is ill, then you will be contacted to collect him/her as soon as possible.  During 
this time your child will be cared for by the nursery staff. 
 
Your child must only return to nursery once they are in good health.  Please see the 
exclusion procedures for illnesses/communicable diseases on the parent noticeboard or in 
the nursery policy folder.  In the interests of everyone in the nursery, it is important that 
you adhere to these procedures. 
 
Accidents 
Occasionally children do have accidents.  All accidents at nursery are recorded.  If your 
child has an accident at nursery, you will be asked to sign the form when you pick up.  In 
the case of a serious accident or illness occurring, you will be contacted immediately by 
telephone. 
 
Toothbrushing - Childsmile 
Every 3 and 4-year-old attending nursery in Scotland (extended into some P1 and P2 
classes in schools), is eligible to be offered: 

• free daily supervised toothbrushing within their nursery or school 

• free dental packs, which contain a toothbrush, toothpaste of at least 1000 parts per 
million (ppm) fluoride and oral health messages 

• oral health education for your child 
 

http://www.gov.scot/Topics/People/Young-People/gettingitright/wellbeing
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FAMILY LEARNING AND PARTNERSHIPS 

 
Stay and Play Sessions 
These drop-in sessions are a great way for families to meet each other and have a change 
of scene and activities. They are more flexible than a group - there is no expectation that 
parents/carers attend every week or get there for the start time. They can provide a 
relaxing way for parents to chat together, while their children play with other children and 
engage with the variety of experiences on offer.   
 
PEEPLE 
We run PEEP groups in the nursery.  These groups are for parents/carers and their children 
together and aim to support families with their children's early learning in an enjoyable 
way. The Learning Together Programme was designed to be flexible, enabling practitioners 
and/or families to choose the range of child development topics and the number of 
sessions that they want.  Groups can be for babies, toddlers, nursery-aged children or 
mixed age.  https://www.peeple.org.uk/peep-groups 
 
Parent Consultations 
We hold parent consultations twice a year.  You can sign up for yours through the school 
website.  If have any concerns about your child, feel free to speak to us at any time 
throughout the year.  If you would like to set up a private meeting, please speak to a 
member of staff.  
 
Parent Helpers 
We welcome any help from parents at the nursery.  However, if you wish to help on a 
regular basis, you are required to be disclosed from Disclosure Scotland.  Please contact 
the school office if you wish to apply for disclosure. 
 
Parent-Teacher Association (PTA) 
We are very lucky to have a fantastic PTA helping to raise money for the whole school.  The 
PTA are always looking for more parent volunteers.  If you are interested in finding out 
more, please contact the main school office. 
 
Parent Council 
Parent Councils are the formal representative body for parents and carers with children 
attending school. Parent Councils are different in each school so that they are able to meet 
the needs of parents and carers locally. 
 
Members of the Parent Council usually meet two to three times per term to discuss issues, 
concerns and achievements and meetings are open to all parents and carers.  Meetings 
dates and minutes are on the Parent Council page of the school website. Parents will be 
told about any vacancies on the Parent Council as they come up and will be asked to 
register interest, if there are more people interested than spaces there will be an election.  
All parents will be able to vote in elections to the Parent Council. 
 

https://www.peeple.org.uk/peep-groups
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If you’d like to contact the Parent Council, you can send in a letter marked for the PC Chair 
into school or email: deanparkparentcouncil@outlook.com. 
 
For more information on parental involvement or to find out about parents as partners in 
their children’s learning, please contact the school or visit the Parentzone website at 
www.parentzonescotland.gov.uk. 
 
Gardening Club 
We are always looking for parent volunteers to help us with gardening jobs, just come in 
when you have any spare time, even if you can’t commit to regular help.  Please speak to a 
member of staff if you are interested.   
 
Nursery Policies 
All nursery policies and procedures can be viewed in a folder at the main nursery entrance 
as well as on the nursery website. 
 

mailto:deanparkparentcouncil@outlook.com
http://www.parentzonescotland.gov.uk/
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WHAT IS CURRICULUM FOR EXCELLENCE? 

 

Aim 
A Curriculum for Excellence is intended to help children and young people gain the 
knowledge, skills and attributes needed for life in the 21st century, including skills for 
learning, life and work. 
 
Purpose 
Its purpose is often summed up as helping children and young people to become: 

• Successful learners 

• Confident individuals 

• Responsible citizens 

• Effective contributors. 
These are referred to as the four capacities.  
 
What is the curriculum and what does it include? 
Curriculum for Excellence is designed to achieve a transformation in education in Scotland 
by providing a coherent, more flexible and enriched curriculum from 3 to 18. The term 
curriculum is understood to mean - everything that is planned for children and young 
people throughout their education, not just what happens in the classroom. 
 
Curriculum for Excellence includes four contexts for learning: 

• Curriculum areas and subjects 

• Interdisciplinary learning 

• Ethos and life of the school 

• Opportunities for personal achievement. 
 
Key elements 
 
Curriculum levels and stages 
The curriculum has two stages: the broad general education (from the early years to the 
end of S3) and the senior phase (S4 to S6). 
 
The broad general education has five levels (early, first, second, third and fourth). The 
senior phase is designed to build on the experiences and outcomes of the broad general 
education, and to allow young people to take qualifications and courses that suit their 
abilities and interests. 
 
Curriculum areas 
There are eight curriculum areas: 

• Expressive arts 

• Health and wellbeing 

• Languages (including English, Gaidhlig, Gaelic learners and modern languages) 

• Mathematics 

• Religious and moral education 

• Sciences 

https://education.gov.scot/scottish-education-system/Broad%20general%20education
https://education.gov.scot/scottish-education-system/senior-phase-and-beyond/Senior%20phase
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• Social studies 

• Technologies. 
 
Literacy, numeracy and health and wellbeing are recognised as being particularly important 
– these areas are seen as being the ‘responsibility of all’ staff. 
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LEARNING THROUGH PLAY 
 
Free play is what happens when children and young people follow their own ideas and 
interests in their own way, and for their own reasons. They can do this on their own or with 
others. It can happen inside or outside. Children and young people should be given the 
choice of how and when they play.  
 
There is lots of information available about the health and wellbeing benefits of play. 
Active play helps to build strong bones and muscles. Children explore their feelings through 
play, and this can help them build resilience and cope with stress. 
 
Play is how young children make sense of the world. There is also evidence to show that 
play in early childhood can influence the way your child's brain develops, helping to co-
ordinate their mental and physical capabilities. Through play, children develop problem-
solving skills, imagination and creativity, language and observation skills, and memory and 
concentration. Children use play to test their theories about the world and their place in it. 
 
Play Experiences 
In our nursery we offer a wide range of experiences for your child to learn through free 
play.  The children are free to play in any area of the nursery, inside and outdoors.   
 
These are some of the experiences available: writing/drawing table, block play, water, 
sand, arts and crafts, home corner, small world play, book corner, tinker table, dough, clay, 
large outdoor sandpit, bikes and scooters, gardening, physical games, role play and much 
more. 
 
Building the Ambition 
Building the Ambition, published August 2014, acts as national practice guidance to support 
staff in providing high quality early learning and childcare.  It provides support for putting 
theory into practice by offering case studies and reflective questions to provoke discussion 
and to help support improvement.  You can view the full document here: 
http://www.gov.scot/Resource/0045/00458455.pdf 
 
 

http://www.gov.scot/Resource/0045/00458455.pdf
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Transitions 

 
Primary One Placements 
The catchment area for our nursery is city wide.  However, obtaining a place in Dean Park 
Nursery does not guarantee a place in Primary 1 at Dean Park Primary School. 
 
Transition to Primary One 
During May, the nursery children visit Dean Park Primary as part of the transition process 
to Primary One.  This is to help the children become familiar with the building, pupils, staff 
and some of the routines.  The children walk up to school in their keyworker group and 
take part in a variety of activities.  A timetable is distributed in April. 
 
If your child will go to another school for primary one, you should contact them to find out 
their transition arrangements. 
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Making a Suggestion/Comment 

 
If you have any comments or suggestions regarding the nursery, please write it down on a 
piece of paper and drop it in the box in the corridor or speak to a member of staff.  We are 
happy to receive and discuss any suggestions you may have.   

 
 

Complaints Procedure 

 
The Care Inspectorate 
The Care Inspectorate regulates and inspects care services in Scotland to make sure that 
they meet the right standards. They also jointly inspect with other regulators to check how 
well different organisations in local areas work to support adults and children.  You can find 
out more at: www.careinspectorate.com 
 
If you wish to make a complaint about the service we provide, please take the following 
steps to addressing your concern: 
 
What to do when problems occur 
 

1. Sometimes problems do happen, and we would ask that parents raise their 

concerns with the class teacher in the first instance and then with either of the 

Depute Head Teachers or the Head Teacher, Mrs Shanks.   

 

School Tel: 0131 449 4529 or Nursery Tel: 0131 449 6777 

 

2. In almost every case, things can be solved at school level, but if parents feel their 

concerns have not been properly addressed by the school, then they may ask for 

further assistance in writing from the principal officer, Advice and Conciliation 

Service within the Children and Families Department.  Address: Waverly Court, 4 

East Market Street, Edinburgh, EH8 8BG.  Tel: 0131 200 2000.  You will receive a 

written acknowledgement of your complaint and following an investigation of your 

complaint, a full written reply as soon as possible. 

 

3. You can make a complaint about our service to the Scottish Care Inspectorate 

 

Local: 0845 603 0890 or Tel: 0131 653 4100. 

 

Or in writing to: 

Stuart House 

Eskmill 

Musselburgh 

EH21 7PB 

 

http://www.careinspectorate.com/

